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A. PROCESS TO OBTAIN ACCESS TO THE SYSTEM

All proposals for the Action “Support for audiovisual production works” shall be
submitted via the website www.ependyseis.gr where the “State Aid Information
System” is accessible
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On the above screen, please select: “gyypagn veov ypnothist:” (New user registration)

Then, from the options list - EmAgére Apaon (Select Action) — select: Evieyvon
Apassov Emysipnpotikotrag (Entrepreneurship Actions Support)

Then, fill in all fields on the screen. In the “A®M” field (Tax ID field), you should pay

attention to the following when registering:

«The Tax ID of the Legal or Preferred Representative of the firm must be identical

to the one declared when registering»

In case the User Name you have chosen is already in use, a notification message will
appear at the bottom of the screen. In this case, you should select a different User Name
As soon as the registration process has been completed successfully, you will instantly

receive an e-mail with the User Name and the Password in order to log-in the system.



Then, return to the Home screen (www.ependyseis.gr/mis), fill in your credentials sent to
you by email (Username and Password) and click on «<EIXOAOZX» (the Login button).
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Tips - Troubleshooting

1. To avoid typos (typographical errors), it is preferable to copy (Copy - Ctrl C) and
paste (Paste - Ctrl V) the credentials from the e-mail sent to you.

2. Since you do not have to complete the proposal in one sitting, you may come back
to it several times. Be sure though, to save you credentials.

3. In case you have entered incorrect login information more than three times in a
row, your account is locked. Please, contact with the Support Desk (Tel:
2107787940 between 09:00 to 17.00, email: support@mou.gr)
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B. PROPOSAL SUBMISSION PROCEDURE

After you enter the system successfully, the following picture appears:
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On the left side of the screen, the following options appear:
1. Aid for audiovisual production works

New submission: This option opens the process of submitting a new proposal, as
described below.

My submissions: A list with the User’s submissions appears (in case it is
supported by the specific Action)

2. Helpdesk
My questions: A list with the User’s questions to the State Aid Information
System Helpdesk appears
Requests/queries Submission: On this screen you can submit technical
questions
FAQ: A list of the most commonly asked questions appears in order to provide
aid in solving users’ problems



3. Useful Information

Home Page: Return to the Homepage (above screen)

Log-out: Log-out and return to the Home page

Exit: Log-out and close browser window

4. General

Display of Statistics concerning the User’s proposals at the “Submission draft” phase or

the “Final Submission” phase

New Submission

5. You can initialize your investment proposal by selecting the “Support for
audiovisual production works” tab and then the “New Submission” tab on the menu bar

Click on: Actions Tab (Awlcowpeg Apooceic) > Audiovisual works Tab
(Ontioakovotika Epya) in order to start New Submission (Nea YropoAn)
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To begin processing, enter «Enséepyacio» (Edit)

By choosing «Eneepyaciar, 10 sections will appear

When the user logs out of the system, or goes from one step to another, it is suggested
to click on the “Save” button.



C. BENEFICIARY’S IDENTITY (Step:1)
L

1.1 Beneficiary’s Identification

Button:
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Button 1. «<BAXIKA LTOIXEIA AIKAIOYXOY: (Beneficiary’s ldentity)

1.1. Click on to complete the identity of the Promoter of the investment plan. Click
on B to update the registration.

Attention The Promoter of the investment plan may be different from the final
beneficiary/beneficiaries, identities of which are filled out in «prpa 1.5. emmAéov
ototyeia Yo Awcoovyo» (step 1.5)



1.2 Representatives’ Identity
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1.2 Clicking B opens a new tab for completing the identity of the representative of

the Promoter of the investment plan. Click on the button to update the identity
registration.

The beneficiary refers to the Promoter of the investment plan. In the box «Encdvopo»
(Surname), complete the legal representative of the Promoter of the investment plan.



1.3 Identity of Partners/Shareholders
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Clicking B opens a tab for completing the identities of partners or shareholders of the
Promoter of the investment plan. Click the button to update the identity registration.

Among the distinct categories, select the data concerning a natural or a legal person



1.4 Beneficiary/Investment activity code number (K.A.A)
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1.4. Clicking B opens a tab to complete «Kadikag Aoknong Apaotnprotnracy (the

Activity Number) of the Promoter of the investment plan. Click to update the
identity registration.

Accompanying production services are understood as post-production procedures of the
project.



1.5 Additional Information about the Beneficiary
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Clicking a opens a tab to complete additional information concerning the
beneficiary/beneficiaries. Click B to update the identity registration.

All information about the identification of the final beneficiary/beneficiaries is necessary.
Identification may differ from the identification of the Promoter of the investment plan
and must comply with all documents and procurements submitted by the Promoter at step
9.

1.6 NO COMPLETION IS REQUIRED

STEP 2. NO COMPLETION IS REQUIRED

STEP 3. NO COMPLETION IS REQUIRED



D. INVESTMENT IDENTITY (Step:4)

Button: @

4.1 Investment Elements
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Clicking B opens a tab to complete the investment elements. Click on the B button
to update the identity registration.

«Tithog ITpaénc» (Title of the Act) is the title of the aided project.

In the field «Eidoc Enévdvone» (Type of Investment) the Promoter selects the type of the
project (fiction, documentary, etc)

«Auwpketo oe nuépec» (Duration in days) is the time needed for the implementation of the
aided project. Duration refers to the investment phase and not the entire duration of the
project!



4.2 Location of project
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Clicking B opens a tab to complete the location/locations of the project. Click on the

button to update the identity registration.
It is not necessary to fill all fields with postal code, number etc



E. ENFORCEMENT OF NATIONAL AND UNION RULES
(EXCLUSION CRITERIA) (Step:5)
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Clicking a opens a tab to complete the exclusion criteria. Click to update the
criteria.
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complying with the national and union rules.



F. BUSINESS PLAN DESCRIPTION (Step:6)
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6.2 NO COMPLETION IS REQUIRED

6.3 Additional Information
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Click B to open tab to complete the cultural criteria submitted by the Promoter of the
Investment Plan. Click B to update the criteria (rating and relevant documentation)
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6.4 NO COMPLETION IS REQUIRED

6.5 Annex|
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Click B to open tab to complete the cultural criteria submitted by the Promoter of the
Investment Plan. Click to update the criteria (rating and relevant documentation) in
accordance with the project category.
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Click B to open tab to complete the cultural criteria submitted by the Promoter of the
Investment Plan. Click to update the criteria (rating and relevant documentation) in
accordance with the project category.
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Click B to open tab to complete the cultural criteria submitted by the Promoter of the

Investment Plan. Click E to update the criteria (rating and relevant documentation) in
accordance with the project category.
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Click a to open tab to complete the cultural criteria submitted by the Promoter of the
Investment Plan. Click to update the criteria (rating and relevant documentation) in
accordance with the project category.
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G. FINANCIAL ASPECTS OF THE PROJECT (Step:7)

Button:

7.1 Expenditure table
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| 4 Aimon MporaraBodng ouvohikol smAEfipou kKdoToug K Gev pTopsi va uTrepRaivouy To TogoaTd auTtd,
| § Afmua KaraBohic Eviayuang y) Bev gm)\ow'ﬁovrmr ato UUVO'J\IK(:J EMAELIHD Kéngg map cwwvlj; al ﬁg'rrdvz; yia xpﬂnucrro{m»(ovoul»(d 'rr:pjoumm«'x o'fqlx:(u, Tayia TEploUTIaKa
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r . ¥ MPOZOXH! MA TA ENEMAYTIKA ZXEAIA MOY YNOBAMOYM AITHIH META TIZ 20.09.2018 ZYMOAHPQONOYN ITO NEAIO «MPOZAY=HIH
VD ENTAZHE ENIZXYZHE (%)= MONO THN TIMH 10
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rini_test 1 - AANANEE NNEYMATIKON AIKAIOMATON 120.000,00 200 B B B
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irini_test 1 - AATANEE MTNEYMATIKON AIKAIGMATEN 100.000,00 s B E B

Click to open tab to complete the expenditure table and click @ to update the
total expenditure by category.
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Attention! For investment plans submitted after 20.09.2018 the field
“ITPOXAYZHXZH ENTAXHX ENIZXYZXH (%)” (increase in subsidy
intensity” is filled with the value 10.

7.2 NO COMPLETION IS REQUIRED



7.3 Funding scheme
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Click B to open tab to complete the funding scheme. Click B to update the
expenditure.

Private participation includes the total capital of the production including any loans of the
promoter of the investment plan.

Own funds include the overall capital of the production, loans excluded.
Requested subsidy includes the overall amount of the requested aid.

Subsidized budget is all eligible expenditure which the promoter of the investment plan
requests aid for.

Non -subsidized budget is the remaining amount of the project budget after deducting the
eligible expenditure amount.

Total budget (I'+A) is the overall budget of the investment plan implementation in Greece.
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7.4 NO COMPLETION IS REQUIRED



H. TERMS AND CONDITIONS COMPLIANCE (Step:8)
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Click B to open the Terms and Conditions Compliance tab, then click E to update
the compliance.
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|. ATTACHED FILES (Step:9)
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In the attached files you are requested to use the file names and those of the sections as
cited analytically in the above mentioned information. Each file should include the
documents as requested by the related joint ministerial decision.
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If you click . you should then click m on the condition that you have uploaded a

file. Otherwise, you should click in order to proceed.



J. INVESTMENT PROPOSAL CONCLUSION AND SUBMISSION
(Section:10)

10)

In section 10 (INVESTMENT PROPOSAL CONCLUSION AND SUBMISSION),
control messages appear via the “Correctness Check (Eieyyoc Opbotntoac) Tab”.

Button:

TiAyopomons Z0ompe Spamay Enrgioue , MIS STAGING = [IFOZOXM | Arm Eval [} E9Q0BOV AMOBEY Tou TIZKE 1 === LG CXCT oG BiYZl oy
T Eviyuan Engrepwamicemias ¥ B& | c<Mponyipew || Exspen > | _Qoa.,ﬂ.;l!‘

A OB avieyas YncBobd Mporaceny [41. Ye@sld] o v npdroon e sudnd: [W1MOE-0000305] us susbne evipyios: 783796 . # sdvmo Edvnaz and 7o kedom: Epwnumo Onoma
Hys - 'Gips feaping: I H eEpyEa sl owarsSap e oo gpAamT: Onoma Epwaume

T 9990000900 — . e |

¥ Tave shornpulis n evésves nséne 1a navisers 6 Koupni Tc LsBlic. EhveocOoldtrrae | Berimwon Tienoy | vt |

W t, naTHOTE i ‘Evyoc Opld Aidwong, via i aTnTe TR iov e
Npooexh Leta Tv unoBod Tnc rodroorg Sey (e v SweTINTO YIa NEEoTipw enebepyooia TWY CTONDLY,
—l &

*  ExTunwoan Tnobchne (oof)

NeTiaTs Tow sopanTen SAREopa Y0 Wil DTUReETE

=< penyotyers || Endpere o || @ oo |

When selecting « Eleyyog OpBotntag» (Correctness Check), mistakes, omissions and
notification messages appear.
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Once the user completes all the requested fields correctly, the following phrase appears:
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«Agv vmp&av cEAANOTA KATA TOV EAEYYO0, UTOPEITE VO TPOY®PNOETE GE Y TOBOAN»
“No errors have been detected during the checking, you can proceed with the

submission”

Only after the Correctness Check has been concluded successfully, is the submission
button activated and does the application status change from «XZyédwo» (draft) to

«Hhextpoviky YmoPoAn» (electronic submission).

The investment proposal is considered as submitted to evaluation only under the status

«Hlexrpoviky Ymofoln» (electronic submission)
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